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Chapter 1. Introduction
1.1. General Information

Two steps are required in adding a corpusto the MPI Archive. Thefirst involves creating the corpus, editing
the metadata and converting it into an archivable format using ARBI L (Archive Builder) while the second
involves exporting the created/edited corpus to the archive using LAMUS.

This manual describes in detail the first step i.e. Arbil. For the second step, Lamus, please refer to the
LAMUS manual [http://www.lat-mpi.eu/tools/lamus/]).

The MPI Archive can ONLY accept corpora which are in the .IMDI format. By creating a corpus through
Arbil, you create an IMDI file ready to be exported to the Archive.

Arbil allows you to view all the corporain the Archive or any other remote location (provided you have
access rights).

Corpora from the archive can also be edited through Arbil. If the changes are to be implemented they have
to go through L amus.

In short, Arbil allows you to:

1) View the Archive

2) Import metadata from the Archive & edit.

3) Create new corpora, with new metadata and mediafiles.

4) Export the IMDI files, ready to be archived

Changes you make to corpora imported from the Archive will not affect the Archive directly, as Arbil
merely alows you to make changes on alocal level, and not to the Archive itself. If you want to upload

your changes to the archive, you must export them to LAMUS, which in turn, allows you to submit corpora
into the archive.

Arbil isthe next generation of the IM DI Editor with a more powerful user interface and functionality. This
manual contains detailed information on how to use Arbil: create new corpus structures/session nodes, and
modify existing corpora. It does not explain the internal structure of IMDI (for more information on the
IMDI metadata set, please see the LAT website [http://www.lat-mpi.eu/tools/imdi/]).

For aless detailed program description, see the Arbil User Guide [http://www.lat-mpi.eu/tool S/arbil/].

We encourage you to provide feedback, comments, and suggestions so that we can improve the
documentation to better meet your needs. Also, in case of problems that are not addressed anywhere in this
guide, please use the Arbil Forum [http://tla.mpi.nl/tool s/tla-tool g/arhil].

1.2. Overview

The way you start working on your datais twofold:
a) you either create a new corpus or

b) make a copy of an already existing corpus or its branch from the server and edit it. Either way, the files
you create/edit will be saved on your computer (in the so called Local Corpus). This enables you to work
off-line in remote locations while still in the field. Changes you make in Arbil will not affect the archive.
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Arbil consists of 6 working areas as shown in the figure bel ow:

- 1) TheRemote Cor pus containslocationsfrom the Language Archive. Thisiswhereyou can view corpora
and choose to import.

- 2) TheMenu Bar alows you to access the main commands

- 3) The Local Corpus contains the user's main working area. This is where corpora from the Remote
Corpus can be imported and edited. It's also used for creating new corpora

- 4) The Files /Favourites (Working Directories). This is where you can link directories from your
computer to Arbil in order to import mediafiles and create favourite metadata items.

- 5) The Preview Area shows metadata of the selected node (In the figure below, it displays the details for
"New Corpus"). It changes every time anew node is selected.

- 6) The Table Area is where several nodes can be opened, compared, and modified at the same time (In
the figure below, the three nodes from the Local Corpus are placed in atablein this area)

Note: Y ou can customise the size of these panes. To make awindow larger or smaller place the pointer on
the border and drag it in the direction in which you want the window to expand or contract. It isalso possible
to hide the preview area by unchecking the show selection preview from the options menu.

._*-r..'_= -__|r._r [ Help

Arbil Fri Mar 9 09:09:46 CET 2012

[ Remote corpus Field MName Value
» "4 IMDI-corpora 2

Mame MNew Corpus
Title

[ ]
4 MPI corpora Description

>
» "4 Sign Language
» "4 Sign Language Typology 5

B Local corpus
b g New Corpus
b 24 PeWi corpus 5
> 2& 1 _contact J-K fno PeWi corpus
Mare Title Date
2& 1 cont... 1 contact J...First Contact)...|2004-06-

= Mew C... Mew Corpus
2+ PeWi c... PeWi corpus

6

-

{‘Files | Favourites 1

B Working Directories

Figure 1.1. Arbil workspace
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1.3. Work flow

When working with Arbil, you have to decide whether you are going to work on an existing corpus from
the Remote Corpus or create a new corpus. Assuming that you intend to edit metadata in the Archive and
add additional mediafiles, you follow the steps 1-6 below.

The Arbil work flow for editing acorpusis as follows:

1) Browse the Remote Corpus and locate the corpus which you intend to edit; drag it from the Remote
Corpus pane into the Loca Corpus pane so asto import it.

2) Now that the corpusis located in the Local Corpus, you may edit it freely. To edit the metadata, drag
the node into the Table Area (6, image 1.1 ) and edit the fields accordingly (editing can also be donein an
external editor). This can be done with several corporal/sessions at once.

3) In order to add resourcesto sessions (e.g. mediafilesand annotations), you must set up aworking directory
which links a folder on your computer to Arbil. This means that any media files in this folder will appear
in the Working directory area so that Resource files can be added to the sessions of a corpusin your Local
Corpus. To add files to your new corpus, drag and drop them from the files to the local corpus . Now you
can edit the metadata following step 2.

4) Stored session elements, such as common actors, can be added to the local corpus from the favourites.

5) Once your metadata have been edited correctly and your desired media files have been added to your
sessions, you can export the node to a directory (folder) on your computer.

In order to create a new node, add a node in the Local Corpus and follow the same steps.
Note: Thisisasfar asyou can get using Arbil.

6) Once the work is finished, Open Lamus [http://www.lat-mpi.eu/tools/lamus/] and import the directory
(folder) which contains the corpora. It will then be uploaded to the archive.

Corpus and session nodes are easily edited directly in Arbil (see chapter 4 and chapter 5) but they can also
be worked on in an external editor (such as Microsoft Excel or another spreadsheet program) see 7.3.

> ' Remote Corpus
i | =
. s - 1 2 Edit |

5Exp0rt| \/
- —————

] B Local Corpus [ | External editor

4 Add from favourites I | 3 Add resources ]

f Favourites 4 g Working Directories

Figure 1.2. Arbil Work flow
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In Arbil all work on corpora and sessions takes place in the Local Corpustree. The various import, export,
and edit operations displayed in the figure above, can usualy be triggered by right-clicking on elementsin
the Local Corpus, or via "drag and drop" (e.g.. clicking on an element in the Remote Corpus, holding the
mouse key, and dragging the element to the Local Corpus, or to a corpus node within the Local Corpus).
Mediafiles (i. e. audio and video recordings) and written resources can also be added to sessions via "drag
and drop" from the Working Directoriestreein the Filestab. Only for importing previously exported sessions
to thelocal corpus root one has to access the File menu in Arbil's menu bar.

1.4. Arbil icons

The following table defines graphical icons used by Abril:

T The top node of the Remote Corpustree (read only)

i The top node of the Local Corpus tree (contains local files)

= Top node of the Working Directories tree (short cuts of filesin the Local Corpus)
E Thefileisinthe Loca Corpus (local file)

: Thefileis on the remote server (read only)

B Thefileislocated in the local corpus but has been imported from the remote server

+ Corpus branch

ﬁCatal ogue

& IMDI session
Closed node (sub-components are folded)

Open node (direct sub-components are displayed
‘ IMDI node that contains data
"' ? Resource without specified resource link
'¢ 12) IMDI node with no data and the number of subnodes indicated.
"' Node has optional fields but contains no data
Written resource

Video resource




Introduction

Audio resource

s Image resource

ﬂ Resource is locked and can only be opened by users with accessrights.

'I'EI Resource is unlocked for the user

ﬁ Infofile

? Inresources: archivable file of an unknown type
File that is not an archivable format and therefore cannot be added as a resource

f
The node has been added to the list of the favourites and can be duplicated via the favourites add menu

D' Nodeis currently being loaded

-"'f File not found
Cosed controlled vocabulary
[ev)* Closed multiple vocabulary. Enter multiple values by inserting acomma (,) between separate entries.

o Open controlled vocabulary (text can be selected from alist but new text can also be added)

o Open multiple vocabulary by inserting a comma (,) between separate entries

7 Language selection on field (e.g. Description language)




Chapter 2. Starting Arbil

When you open Arbil for the first time the wizard appears and gives you the ability to configure Arbil to
your needs. The first window is a welcome window, press next to move to the second step of the wizard.
In this window you select the metadata format i.e. IMDI or CMDI; you can choose one of them or both.
In this manual we will assume just IMDI. The third window gives you the ability to choose the corpora

that will appear in the Remote corpus box. If you know the URL? of a corpus that you will be working on
frequently, you can add it to this list so that it will be available on the root level of the tree in the Remote
corpus box. After finishing with Remote locations press next and then the finish button. Y ou can reopen the
wizard through the help menu by choosing Run setup wizard.

Welcome to Arbil!

This wizard will help you with the initial setup of Arbil based on the way you plan to use

Arbil.
J Press Next to go to the first step of the wizard.

F T Y £ = 1 )
Previous [ MNext ) [ Cancel )
— —

Figure2.1. Welcometo Arbil

Remote locations

In the text box below you can specify the remote locations that should appear in the "Remote

Corpus” tree in Arbil. Depending on the metadata format(s) you selected, a number of collections
J has already been specified.

Naotice that each line should be a URL referencing a metadata instance or collection in either the
IMDI or CMDI format.

http:/ /corpus 1.mpi.nl/gfs 1/media-archive/dobes_data/Baure/Corpusstructure/Baure.imdi
http:/ /corpus 1.mpi.nl/IMDI/metadata/IMDLimdi

http:/ /corpus 1.mpi.nl/gfs 1 /media-archive/Corpusstructure {MPLimdi

http://corpus 1.mpi.nl/gfs1/media-archive/Corpusstructure/sign_language.imdi
http://corpus 1.mpi.nl/qgfs 1/media-archive/silang_data/Corpusstructure/ 1.imdi

s . p Y i Y
( Previous ) ( Next )} [ Cancel )

4

Figure 2.2. Remote locations

Starting Arbil can bedoneintwo ways, either by webstart or by downl oading the programme, see here [ http:/
/tla.mpi.nl/tool /tla-tool Sarbil]. Note that webstart will not work for OpenJDK 7; in this case download the
installer version.

You can copy the URL of a corpus by selecting the node in the remote tree in Arbil when the wizard is not showing, right click and select
'Copy'; or get it from the IMDI browser by navigating to the corpus, right click the node and select 'Create bookmark' and copy the URL link.
Then you can pasteit into the box in the wizard.

10
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3.1. Corpus nodes, sessions and catalogues

It is important to understand the distinction between the following as these elements are essential to the
internal structure of Arbil:

corpus node, +
COrpus session &

corpus catalogue ﬁ

IMDI isorganized hierarchically meaning that any number of other corpus nodes can fall under each corpus

node+ . These nodes do not describe resources but are meant to construct the corpus structure only. It

is the session nodes@ which include information about the actors, content, mediafile, project, source and
written resources.

A corpus catal ogue,@ on the other hand, is a general descriptive element of the whole corpus.

3.2. Remote Corpus

The Remote Corpus containsall the corporalocated inthearchive. Currently it isnot possibleto add anything
to the remote corpus or edit it in general. It is primarily used to view data and also allows you to import
corporato the Local corpus (discussed in Section 3.3) where they can then be modified.

It has atree-like structure in which each node contains multiple sub-branches. To open any of them, click on
the bullet to the left of the node representing the branch or double click the nodeitself. This can be repeated
for the sub-branches as well. In this way you can view the whole structure of the corpus. If you click the
bullet again, the node will fold back (the Remote Corpus is very similar in use to the web-based IMDI
browser [http://corpusl.mpi.ni/).

3.2.1. Adding and removing Remote Locations

If you want to use a corpus that is not available under remote corpus, or want to link it at root level, you can
add it yourself, provided that you know the URL address of the corpus. Right click on the Remote Corpus
top node and choose Add Remote Location. In the pop-up window enter the URL and press OK. The corpus
should now appear in the main list of the Remote Corpus window.

[ Remote corpus L

Mptes  Add Remote Location |
MPI corpi  Add Default Remote Locations

Sign Language il
Sign Language Typolog

N

Figure 3.1. Adding a remote location

11


http://corpus1.mpi.nl/
http://corpus1.mpi.nl/
http://corpus1.mpi.nl/

Set-up

Since you might not want to use al of the corporain the Remote Corpus, it is aso possible to remove any
of the locations of the Remote Corpus at the root level so asto only display the corporathat you need. This
can be done at the root level only (see figure 3.1) by right clicking on the node (e.g. for MPI corpora) and
selecting Remove Remote Location.

If you have removed some corpora, it is always possible to re-add them to the Remote Corpus by right
clicking on it and selecting Add Default Remote Locations.

To add a subnode to the root level browse to the desired sub corpus, right click on it and choose Copy. Then
go back to the top node of the Remote Corpus, right click on it, choose Add Remote Location and paste the
URL in the dialogue box. The sub corpus will now appear in the Remote Corpus tree.

Thecorpusdataon the Remote Corpus are frequently updated by researchers. To be surethat you areworking
with the newest version of the available data, you can update it manually on the nodes that you believe have
been altered. To do this, right click on the specific corpus/session you want to update and select Reload.
In principle, after new data has been entered into the archive, it can take up to an hour before the Archive
is updated.

3.2.2. Viewing Remote Corpus Information

In general, the easiest way to view the information of a node isto drag and drop it from the remote corpus
into the grey working area on the bottom right. It is also possible to right click on the selected node and
chooseView Selected. In either case, a window pops up with the desired information listed in tables. This
can also enable you to view multiple nodes at the same time.

To compare multiple nodes, simply hold Ctrl while clicking on the desired nodes. Then drag them to the
working area (or right click and select View selected). Y ou will get a similar scenario to this displayed in
the figure (3.2) below.

Note: If you have an existing open table, it is aso possible to add additional tree nodes of any form (i.e.
sessions, corporaand files). Simply drag any unsel ected node from the tree structure and drop it on the table.
It will be automatically added to the table as arow.

! ﬁ http:/ fwww.mpi. Field Name Value

“fi Welcome to the IIE Name AlLLA - - -
' AILLA Title The Archive of the Indigenous Languages of Latin America
Description The Archive of the Indigenous Languages of Latin America (AL .. %7
ANDES Description
Bavarian Archive
CORP-ORAL
DBED . Y
DoBeS aI'rghive T
[ ) RIC |
<
B Local corpus N anon Selection
£+ PeWi corpus \\‘. Name Title
=" Standard Corpus A4 AILLA AlLLA The Archive of the Indigencus Languages o
ANDES ANDES
Bavarian Archive for Speech Signa... Bavarian Archive for Speech Signals (B... Bavarian Archive for Speech Signals (BAS)
CORP-ORAL CORP-ORAL CORP-ORAL
DBD DBD Dutch Bilingual Database

Figure 3.2. Viewing multiple selected cor pora

There are also two other quick ways for viewing corpus/session information.

(1) Letyour cursor rest above acorpusor session node without clicking. Information about the corpus/session
will be displayed in the tooltip under the cursor.

(2) Click on a corpus/session node. Information will be shown up in the top right frame.
When viewing information on multiple corpora, each row corresponds to one corpus, while each column

corresponds to one metadata element (data category). By clicking on any of the column names, you can
easily sort rows alphabetically within a given table.

12
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In atable that includes several different types of nodes (such as sessions and corpus nodes as listed in the
table below) notice that not all the elements of the corpus structure are described in terms of the same data
categories (column); for example, there are data categories that belong to a session but not to a corpus node.
Such datafields are marked in grey and are not availablethisis also the casein the Local corpus (see Section
3.3).

Name Title Date Description
5 IMEX test session... IMEX test session ima... Session file to attach images to... Unspecified This is a session node, with sg
‘& 03 03 Corp-Oral 03 2005-11-12
‘& 02 02 Corp-0Oral 02 2005-11-07
"+~ CORP-ORAL CORP-ORAL CORP-ORAL
AlLLA AlLLA The Archive of the Indigenous...
ANDES ANDES The ANDES corpus aims to ma
DBD DED Dutch Bilingual Database
Bavarian Archive f... Bavarian Archive for ... Bavarian Archive for Speech Si...

Figure 3.3. Not editablecellsin atable

In some cases you will see that instead of avaluein acell in the table thereis a caption: <multiple values>.
This means that there is more than one value for this data category for this particular node. To see these
values click on <multiple values> and a new window will pop up with the information shown.

3.3. Local Corpus

The Local Corpus B is|ocated beneath the Remote Corpus pane in the Arbil left frame. Remember that the
L ocal Corpusisthe main working areaand that changesmadein the L ocal Corpuswill not affect the Archive.
The Local Corpus serves two main functions: 1) Edit existing corpora, 2) Creating new Corpora. Section
3.3.1 explains how local corpora may be modified by either (re)editing the data from the Remote Corpus.
Section 3.3.2 explains how to create and subsequently modify new corpora, session nodes or resource files.

3.3.1. Import to Local Corpus

If you have decided to work on acorpusfrom the Archive you first need to import it from the Remote Corpus
to your Local Corpus, and then you can edit it. To do this, locate the node/session from the Remote Corpus

and simply drag the item and drop it into the local corpusicon B, Y ou can also right click on the corpus
node you want to import and choose Import to Local Corpus. In the dialogue box that pops up you can check
the Show Details and Options box in order to:

(1) Overwrite Local Changes : Overwrite an existing local corpus/session node from the same original
location. When is this option useful ? Consider the likely scenario that you have imported a node from the
Remote corpus and started editing it. If you want to reset the changes, you can reimport it from the Remote
Corpusand check the overwritelocal changesbox. Y ou can apply this option to every branch of the corpora.
To do so, first checkShow details and options box; in the window that appears select the function Overwrite
local changes.

13
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v "4 Guugu Yimithirr
v "4 Hopevale

» "4 Levinson
» "4 other

» "4 jaminjung
v "4 conferences

v "4 Wenner-Gren 2004

(S 4 n1

» "V Cape York Peninsula Catalogue

» "EF Hopevale Catalogue

» “if Wenner-Gren 2004 Catalogue

| Field Name
Name

Title
Description

O

I€

R

B Local corpus
¥ & Standard Corpus
» 2#F Hopevale Catalogue

O
From:
To:

Cape York Peninsula Catalogue
&+ Standard Corpus

D Show Details and Options |

" Stop |

Figure 3.4. Show details and options

E Show Details and Options
a Overwrite Local Changes |
|_| Copy Resource Files (if available)

» " Cape York Peninsula Catalogue | || Field Name
v "4 Guugu Yimithirr Name
4 H i Title
M A opevale Description
» "4 Levinson C
» "4 other
» “@F Hopevale Catalogue
» "4 jaminjung
v "4 conferences
v "4 Wenner-Gren 2004
» " Wenner-Cren 2004 Catalogue 4
e PR ni B b 4
IT o SR
B Local corpus
v g Standard Corpus
» 28 Hopevale Catalogue
J| ~
faWalWal
From: I@ Cape York Peninsula Catalogue
To: & Standard Corpus

—[-PmcesrBetnih—I Validation Errors

Resource Copy Errors | -

The details of the import [ export process will be displayed here.

B Working Directories
» [ Recursion pics

<enter name to save these settings>

Total Metadata Files Found:

Total Metadata Files Processed:
Metadata Files already in Local Corpus:
Metadata File Copy Errors:

Metadata File Validation Errors:
Resource File Copy Errors:

Show errors in table

Total Disk Free:

f Stop ]

Figure 3.5. Overwritelocal changes

(" Save Settings |
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In the case that you have uploaded a corpus from your local corpus to the Remote Corpus and you want to
edit it again, editing should not be done in the aready existing file in your Local Corpus. In this case you
have to reimport the corpus from the Remote Corpus where your uploaded it before via Lamus.

(2) Copy Resource Files: Import resource files to your computer. Please be aware that copying the resource
files may take some time and will use disk space on your computer. When you press Start, the branch will
be copied to your Local Corpustree. The process can be interrupted by clicking Sop. Note that Arbil cannot
deal with resources that need authentication.

a0 Import Branch
From: * 4~ Schultze-Berndt
To: B Local corpus

@ Show Details and Options
[_] Overwrite Local Changes

"] Copy Resource Files (if available)

[ Process Details | Validation Errors Resource Copy Errors ]

The details of the import | export process will be displayed here.

<enter name to save these settings>

Total Metadata Files Found:

Total Metadata Files Processed:
Metadata Files already in Local Corpus:
Metadata File Copy Errors:

Metadata File Validation Errors:
Resource File Copy Errors:

Total Disk Free:

./ \.
[ Start )

4
Figure 3.6. Importing a cor pus branch to L ocal Corpus

3.3.2. Creating corpus and session nodes

Instead of copying an existing corpus or corpus nodes from the Remote Corpus, you can aso create your
own corpus or add session nodes in the local corpus. Moreover, you can also add a catalogue in which the
genera information about your corpus will be stored.

To do this, select the top node of the Local Corpus (corpus node), right click it and select the option Add >
Catalogue, Add > Corpus or Add > Session. See Chapter 4

3.4. Working Directories

Beneath the Local Corpus window, you will find two different tabs: Files and Favourites. This section
describes Files and its Working Directories while Section 3.5 focuses on Favourites. This window is
responsible for linking afolder from your computer to Arbil so that mediafiles can be transferred into your
corpus. It is advisable to have one or more folders on your computer that contains all the necessary files
that you would like to upload to your corpus. Thisway, you can simply link this folder and retrieve all the
necessary files.

The option Files is selected by default. Its Working Directories are meant to keep at hand the resources
that you want to add to your corpus (such as annotations, audio files, pictures etc.). To add a new Working
Directory, right click on the Working Directory node and select Add Working Directory. Now browseto the

15
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directory you want to add, select it and click Open. In the figure 3.8, the directory "Recursion pics' is about
to be added to the Working directory, so as to access the media files present in this folder.

Files Eavourires ] "l
8.0

] Working Directories

File: Recursion pics

| (&) Desktop 4 ]

Name 4 Date Modified

M Recursion pics Wednesday, March 21, 2012 3:11...
1)
'y
-V

D

File Format: | Directories H

| New Folder ) (" Cancel ) t: Add Working Director\r)

i
1T

Figure 3.7. Add working directories

After linking a directory to Arbil, you will have access to the folder. To import the media files (e.g..
Droste.jpg) to asession of a corpus, simply drag and drop them into a session of alocal corpus.

[ Files | Favourites |

B Working Directories

Recursion pics
P Droste.jpg

¥ Screenshot_Recursion_via_vlc.png

Figure 3.8. Linked folder

Note: If you right click on Working Directories, you will also seethat it is possible for Arbil to show you al
hidden files (option Show hidden files). This option is useful when you want to include corpus files which
are normally hidden in your file manager.

Browsing through Working Directoriesisvery similar to browsing through the Remote or the Local Corpus.
To open/close a folder click on the bullet or double click on its name. If you have added or modified the
content of adirectory outside Arhil, by right clicking on the Working Directory, you can update its content
in Arbil (the Reload option).

Viewing fileinformationisdonein the sameway asit has been described in Section 3.2.2. (Viewing Remote
Corpus Information). Remember that if you place the cursor over afile, an information window will appear
that will give you a file description, including the information about whether the file is archivable or not.
Archivable files can be uploaded to the server. Image 3.7 shows an example of an archivablefile:
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W images2.jpg || ‘

= !mageﬂ.‘jlpg':m images2.jpg

& images4.jpg Unattached file

P images5 jpg

P Multiple_co Copies in cache: 0

B pdf .pdf Copies on local file system: 1

i -7
M0 cimnla adif.. CODIES on Server: !

Figure 3.9. Archivablefile

Editable files from the Working Directory can also be opened by external applications. Right click a given
file (e.g.. audio file, picture) and select Open in External Application.

If thefileis not archivable, the  icon will appear. If you hold the mouse pointer on the file, you will see
the following information:

Documentl.doc»

Documenl2."
Documenl3. 2

ocumentl.docx
Unattached file

Document4.d

Document5.d Type checker message: "false BadFormatRenamed bad file type: ZIP archive or related File name extension: docx”
P images1.jpg Copies in cache: 0

% images2.jpg Copies on local file system: 1

Copies on server: ?

W images3.jpg R

Figure 3.10. Unarchivablefile

For the list of accepted file types and formats, check the LAMUS manual [http://www.mpi.nl/corpushtml/
lamus/apa.html].

A file that is not supported by Arbil can be kept in Arbil and still be added to a Session, overriding the
decision of the internal type checker. Right click on it and select Override Type Checker Decision, a pop up
window will appear where you have to choose if thisis a media file or awritten resource; the  will then
change into an icon of either aMediafile or a Written Resource file and can be added as aresourcefile. To
open the file right click it again and select Open in External Application. Beware that overriding the type
checker decision can cause your corpus not to be accepted into the archive (rejected by Lamus).

3.5. Favourites

The tab Favourites is meant for storing session elements that you would like to re-use in new sessions,
such as actor, language elements, location etc. Session elements that can be saved in Favourites are; IMDI

sessions (--5), actors, content elements etc). If you have a number of elements in your Favourite List and
you are not certain what the content of a given element is, you can always place the cursor over it and wait
for the tool tip (information window) to appear.

["Files ~ Favourites

f Favourites
= ®f Standard Actor

=@ Standard Actor (tooltip)
Mame: Standard Actor
Description:
Template: Default
Local file {editable)
Available in the favourites menu

il
Figure 3.11. FavouritesList
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3.5.1. Adding elements to favourites

In order to add an element from the local corpus to the Favourites List, right click its node and choose Add
to Favourites List. The element now appears in the Favourites List. You can also just drag them from the
corpus tree structure, right down to the Favourites List. If this element is needed again, you can placeit into
apreferable location in your Local Corpus either by dragging it from the Favourites list or Copy/Pasteit in
one of the Local Corpus (sub)branches.

=& Standard (Sessio

| iane

=& Actors (2)
4 Blang N
B
@ Stan| View Selected

Edit in Long Field Editor
Edit all Metadata

~ Search
["Files - Favouri{ Reload

e MediaFil
|

f Favourites Delete
=97 Blance Copy
Paste

Add [
Add From Favourites »

Add To Favourites List

Open in External Application
T |

Figure 3.12. Adding to favouritesvia menu

3.5.2. Adding Favourites to other elements

The items in the Favourite List can be viewed and edited in the same way as the elements of the Local
Corpus (right click and View/Edit Selected). This means that if you make changes to your favourites you
have to right click on them and select Save Changes to Disk to make them permanent (or use Ctrl/cmd+S).
The favourites which have been edited turn in blue which indicates this element still hasto be saved locally.

Once you have completed your Favourites list, you can start using it. Let's say you want to add a particular
Actor to asession - in order to do this choose the session in question, right click it and choose Favourites,
Add from Favourites and click on the right actor. Y ou can also do this by "drag and drop".

=& Standard (Ses| " |.References
&8 Standard (Ses  vijew Selected
#& Actors (1) Edit in Long Field Editor
«® Blance  Edit all Metadata
i’ Content Search
=@ Project Reload
=& Standard (Ses
=& Standard (Ses  Delete
=& Standard (Ses  Copy

«EF unknown Paste
=& Standard (Sessio  History P [ Name
=& Actors (2) ice... Standard (Se
’ Blance dd P e (Srandard 5
& e Add From Favourites > Blance ;
. L Add To Favourites List Stanley F
["Files ~ Favourites || 1B
; - Export
Favourites Open in External Application
. ®f Blance
@ Stanley View XML

View IMDI Formatted

Figure 3.13. Adding favouritesto a Session

18



Chapter 4. Editing the corpus
structure

This chapter focuses on how to devel op the structure of the Local Corpus.

4.1. Adding a new corpus node

Once you have created/imported a corpus, you can add new corpus branchesto any corpus node of the Local
Corpus. To do this, right click on a corpus node, scroll down to Add and choose Corpus. A new corpus
(Standard Corpus) will be created in the tree structure directly under the node you clicked on. Notice that
at the same time a window pops up, in which you can edit the metadata of the new corpus node (such as
Corpus name etc.).

¥ Local corpus
Standard Carnus
View Selected
Edit in Long Field Editor

Search

Reload

Delete

Copy

Paste

Add 3 & Catalogue

Add From Favourites - < Corpus
8 Secrinm

i | Corpus

- Dt:l:rrpuon

Export

Open in External Application

B Worki
[JRe Import CSV
¢ ImportBranch

Cﬂ View XML
View IMDI Formatted
Open IMDI Formatted
Export IMDI to HTML
Check XML Conformance

Figure4.1. Adding a new corpus branch

4.2. Adding a new session node

In addition, anew session node can be added to each corpus node. Right click on a corpus node, scroll down
to Add and select Session (figure 4.2). A new session will be created in the tree structure directly under the
branch you have clicked on. Notice that at the same time a window pops up, in which you can again edit
the metadata of that session.

Remember that mediafiles can only be added under Session nodes. For amore complete description on how
to add mediafiles to sessions, see Section 4.7.
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B Local corpus ”

Standard Ci
= NAEIERY view selected

Editin Long Field Editor
Search
Reload

Delete

Copy
Paste

BT NS & Catalogue
Add From Favourites I+ Corpus
Add To Favourites List
= | — Descri session
E Expor.t o —
Open in External Application

®

B Warking Direct

|1 Recursion p Import CSV

Import Branch

View XML

View IMDI Formatted
Open IMDI Formatted
Export IMDI to HTML
Check XML Conformance

Figure4.2. Adding a new session node to a cor pus branch

4.3. Adding a new catalogue node

The catalogue node is generally meant to provide extensive information about the corpus and its sub-
branches (remember that the metadata window of aregular corpus node only contains three fields to begin
with). In this node you can insert various types of information about your (sub)corpora. It is available only
for the corpus nodes, not the sessions. An example of al the fields contained in a catalogue is displayed
below. It is highly advisable to create a catalogue for corporal To add a new catal ogue to a corpus branch,
right click a corpus node, scroll down to Add and choose Catalogue. A catalogue will be created in the tree
structure directly under the node.
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B Local corpus
v o Standard Corpus
» 2fiF Hopevale Catalogue

Files | Favourites |

Bl Working Directories
» [ Recursion pics

ann Hopevale Catalogue

Field Name Value

Name Hopevale Catalogue ‘m]
Title hopevale

id |
Description This is the LAC subcorpus Australia Guugu Yimithirr 5 [}
DocumentLanguages.Description The language ids listed below are set as description ... 5 |||
ContentType |
Format.Text plain, x-eaf+xml, application/pdf |
Format.Audio audio/x-wav |
Format.Video video/x-mpegl, video/x-mpeg2, video/mp4 |
Format.Image

Quality |
SmallestAnnotationUnit |
Applications |
Date <required field> |
Project.Name Guugu Yimithirr interaction |
Project.Title Early films of Guugu Yimithirr interaction, digitized Super8... |||
Project.ld |
Project.Contact.Name John B. Haviland

Project.Contact.Address |
Project.Contact.Email Jhaviland@ucsd.edu |
Project.Contact.Organisation ucsD |
Project.Name Hopevale |
Project.Title |
Project.ld |
Project.Contact.Name |
Project.Contact.Address |
Project.Contact.Email

Project.Contact.Organisation |
Project.Description These films were shot for a project on Guugu Yimithir... 5> || |
Publisher |
Author John B. Haviland |
Size |
DistributionForm |
Access.Avallability |
Access.Date

Access.Owner |
Access.Publisher |
Access.Contact |
Pricing |
ContactPerson John B. Haviland |
Keys.Kev.CorousimdiLink http://corpusl.mpi.nl/qfsl/media-archive/lac_data/lc-le... ||/

Keys.IContactPersonserLink
Keys.Key.CorpusArchiveHandle

Kevs Kev CornicTresPath

http://corpus1.mpi.nl/ds/imdi_browser 7openpath=MPI2...
hdl:1839/00-0000-0000-0000-7159-8

}:
v
MPI rornnras | annnans and Connifinn auctealias G Y,

—

T

—_—

Figure 4.3. Catalogue

Note:A corpus node can only have one catalogue. If you already have a catalogue and decide to create a
new one, your old one will be replaced by the new one.

4.4. Adding other components

As shown above, you can add session nodes and catal ogues to corpus nodes. Moreover, you can aso add
additional elements to session nodes and catalogues. If you right click on a catalogue > add, you will see
alist of items available in the context menu. Notice how some elements have the 4 icon, whereas others

have aicon=. The 4 icon represents a component that will be displayed in the hierarchy whereas the —
icon adds a new field (discussed below).
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B Local corpus
v o Standard Corpus
>

b BN View Selected

Edit in Long Field Editor
Edit all Metadata
Search

Reload

Delete
Copy
Paste
History

Add From Favourites
Add To Favourites List

S View IMDI Formatted
Open IMDI Formatted
Export IMDI to HTML

B Workin| Expor.t o
v [ Rect Open in External Application
L view XML

Check XML Conformance

>

— Access Description

> — Author

— Catalogue Key

— ContentType

— Description

— Document Languages Description
& Document Languages Language

— Proje METATRANSCRIPT Catalogue.Location
— Project Description

— Publisher

— Subject Languages Description

# Subject Languages Language

Figure 4.4. Catalogue context menu

4.5. Adding more field components

Generally, every corpus/ session/ catalogue contains a particular set of fields which can be edited. Adding

— elementsimplies adding a new metadata field to the selected node.

B Local corpus
v g Standard Corpus

» wEF Catalogue

new Catalogue in Standard Corpus(1)

Field Name Value
uthor

Size

DistributionForm .

Access. Availability Size

Access.Date

Access.Owner

Access.Publisher

Access.Contact.Name

Access.Contact.Address

Access.Contact.Email

Access.Contact.Organisation

Access.Description

Pricing

ContactPerson

ReferenceLink

Metadatalink

Publications

Unspecified

]

Figure4.5. Standard field name

Lalr i

For example, the standard field name includes one field for author. Y ou might want to add an additional
‘author' field. To do this, right click on a catalogue, Add > (e.g.. Author). Some fields can be added multiple

times, others can be added only once.
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=+ Standard Corpus
M Hopevale Catalnmia
View Selected
Edit in Long Field Editor
Edit all Metadata
Search

B Local corpus “ ‘

Reload
Delete
Copy
Paste
Add » — Access Description
_ Add From Favourites » Author
Files|  Add To Favourites List « METATRANSCRIPT.Catalogue Author
B Working Directories Export : S:::;gg::e

] Recursion pics i icati

= P Open in External Application — Document Languages Description
Re-Import this Branch 4 Document Languages Language

4 Location

View XML — Project Author
View IMDI Formatted — Project Description
Open IMDI Formatted — Publisher
Export IMDI to HTML — Subject Languages Description
Check XML Conformance & Subject Languages Language

Figure 4.6. Add new metadata field

4.6. Add field with custom name

In case you want to add a field with a custom name to a node in a session right click on the node name
in the tree structure and select Actor Key (in the example of an actor node). The new field appears as
Keys.Key.Sandard Template Key in the list of the field names. In order to change the name of this new
field right click on it, choose Open in External Editor and right-click the Change key name button and then
OK. After you have changed the name, click on Apply for the name to change. Note that the new name
will always start with Keys.Key., which is there by default. Only key fields can have their name changed.
Note that you can add afield with a custom name (key option) only in Session, Content, Actor, Media File,
Written Resource and Source.

After you have added and customized the new key field(s) and you wish to useit other nodes, you can create
afavourite for this node so that you can re-use it instead of repeating the whole process for every new node.

4.7. Adding resource files to a session

There are two ways of adding resource files (e.g. audio, video etc.) to a session:

(1) The easiest way isto drag and drop a given element from the Working Directory to a session node. All
information about the resource (e.g.. its size, type etc.) will befilled in automatically.

(2) It is also possible to add it by right clicking on a session node and choosing Add >Media File or Add
> Written Resource. In the latter case however you will have to fill in manually the location of thefilg, its
mediatype, format and size in the window that will appear.

Note that not al file types are archivable. If afileis not archivable, you will not be able to drag and drop
it (any problem with the file will be illustrated by the icon).
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||—e = S| ‘ Field Name Value
= Resourcelink <required field >
B Local corpus MediaResourcelink
> JI :EWid[U;p:S '?\?Kl)ee Unspecified &
¥ &% Standarc Lorpus SubType add e
v & Standard (Session) || |Format mm=—" -» . application/pdf o
> & WrittenResourcy| |S7e. = ==~ - mto <required field>
—_——— Validation.Type
kCI 1ck Validation.Methodology
\ Validation.Level Unspecified
\ Validation.Description &
\ Derivation
\ CharacterEncoding
‘\ ContentEncoding
\ Languageld
\ Anonymized Unspecified E
% || | Access.Availability b 4
—Y "]
EFiIes | Favourites | \\ RO® pdf .pdf
T \ Field Name Value
Kl Working Directories \ Size 83KB
¥ [ new corpus ‘\ last modified 2012-04-05 11:45:09
W images1.jpg \ Format application/pdf
T images2.jpg »
W images3.jpg b
W images4.jpg Al
. . Ay
W images5.jpg \
pdfpdf— — - - e e e =l
drop
here

Figure4.7. Adding a written resour ce by dragging and dropping

"4 oceania | || Field Name —
"4 Sign Language ?:Ime Standard (Session) Resource Bundle
itle

' X
ﬂ+ southamerica Date Unspecified
4 southasia Description

"4 southeastasia Location. Continent

» "4 Stimuli archive | [Location.Country
Location.Region

yYvyvyvwvy

» "4 LexoBlock registrm Location.Address
» "4 MPI library medi References
1
» "4 Multilingualism
PR Y __I.!_I__.:_’ 1

B Local corpus
» g+ PeWi corpus
v g+ Standard Corpus

(o
2o

=& Standard oession, ; -

;r::IEir,i:ELI:I:thgield Editor new MediaFile in Standard (Session) Resource Bundle

Edit all Metadata

Search
Reload
Delete
Copy
Paste
rE— " "
" - & Actor
- Fvol Add From Favourites » — Actors Description

&l Working Directe  Add To Favourites List 4 Anonyms

» [ untitled fold @ Content
ExporF o — Description
Open in External Application < Key
View XML — Location.Region

View IMDI Formatted MediaFile
# Project

Open IMDI Formatted METATRANSCRIPT Session.Resources.MediaFile

Export IMDI to HTML — References Description
Check XML Conformance @ Source

7 H‘ | & WrittenResource

Figure 4.8. Adding a media file via the menu

It is also possible to add resources, either from a remote location, i.e. the archive or the web, manually.
This can be done by right clicking on a node that supports a resource location (IMDI media file or written

resource) select "insert manual resource location” and add the URL in the window that appears.
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"
& & Standard (Session) Resource Bundle
& Actors (3
=® Blance
=@ Stanley \
=@ Stella |
J& MediaFiles (2) | I
a7 i
e ViewSelected
& Standary  Editin Long Field Editor
o# Standard ¢ Edit all Metadata
_ 4 Standard | Search

E Reload
I, Working Dire Browse For Resource File

7 new carpu Insert Manual Resource Location

Delete

Copy
Paste

Figure4.9. Insert manual remote resour ces

4.8. Moving corpus and session nodes

Arbil alows to move both corpus and session nodes from one location to another. To do it, select in your
Local Corpus a corpus/session you would like to move and drag and drop it to the new location. It is aso
possible to move subnodes of sessions, e.g. Actors, across sessions.

4.9. Deleting corpus elements

In order to delete corpus branches, sessions or session components, right click on a chosen element and
select Delete. If you want to remove several elements at atime, choose them all while holding the Ctrl (or
Shift) button. Right click on the selected elements and chose Delete. In each case you will have to confirm
the deletion.

4.10. Saving changes

The changesto your files are not made automatically. Y ou have to save them yourself. To save the changes
made in your local corpus, right click on the node and choose Save Changes to Disk or use the key short
cut (i.e. Ctrl+S/cmd+S).
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Chapter 5. Editing the metadata
5.1. Editing one cell

To edit a corpus or session just click on it (A), or select it and choose view selected (B). In the window
that appears, click on the field you want to change. Type in the new value and press Enter to go to the next
value. If the value you have typed is too long for the cell, the long field editor will open automatically in
order to edit this value.section 5.2

[T Remote corpus L || | Field Name Value
IMDI-corpora m Role Researcher [cv]“_rl
¥ Name Blance
MPI corpora |* | |FullName Blance Du Bois |
Sign Language |+ | [ e |
< »| || FamilysocialRole okl
Languages.Description English < |
[ Local corpus EthnicGroup v |
2 PeWi corpus Age - '\ Unspecified |
; = 5. ;
& Standard Corpus ) E!er;h-Da-(e' = g:;i?:'ﬂed |
=& Standard (Sesslcg}q fEducation Unspecified |
= ACI;F; 5~ Anonymized Unspecified |
e |
': [ View Selected |
OiWrille Edit in Long Field Editor AN >
- Edit all Metadata ~. 513
Search B =5 =
LN
Reload a0 A Blance
Delete Field Name Value
Copy Role Researcher
| Name Blance
- Paste FullName Blance Du Bois
Files| Favou Code
—— Add > FamilySocialRole
El Working Direct  Add From Favourites > Languages.Description English
[ Inewcorpus Add To Favourites List EthnicGroup
Age Unspecified
Save Changes to Disk BirthDate Unspecified
Open in External Application sex Female
Education Unspecified
I Anonymized Unspecified
Contact.Name
Contact.Address
Contact.Email
Contact.Organisation
Description

Figure5.1. Editing

Some of the cells have either an open® , ¥4 or a closed , ©"vocabulary (figure 5.2). In both cases
when you double click the field you need, a drop-down menu will appear showing you available default
values. In the case of open vocabulary fields, you are permitted to type your own value (if, for example, you
would like to have "grandfather" as a family role but you cannot find it in the list). In closed vocabulary
fields, however, it is only possible to choose from the list (e.g. sex: male/female). Notice that when you
enter avalue that isincorrect, the text will be shown in red; otherwise it isin blue. In the case of &£* you
can add multiple values (either from the drop down, or your own) by inserting a comma (,) between the
values (typing thefirst letter of the new valuewill offer asuggested value from the drop down). In controlled
vocabulary fields 'type-ahead' functionality is available; to confirm a suggestion, press ENTER or type a
comma in multi-CV to add another value.
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Description

Location.Contine nt

Figure5.2. Closed vocabularies

Field Mame Value

Name Standard (Session) Resource Bundle
Title

Date Unspecified

Location.Country Africa o)

Location.Region Asia

Location.Address

References Europe |
Australia |
Oceania |

North-America
Middle-America

In some descriptive elements, you will also see a drop-down menu from which you can choose a language
which you use to describe the data information. To do so, click in the right corner of the field.

Field Name Value
Name Standard (5ession) Resource Bundle
Title

Date

Unspecified

N this corpus is about

Description

Location.Continent Welsh

Location.Country Wichita

Location.Region

Location.Address Wurrugu

References Yalunka
Yawalapiti m
Yele }}
Yoruba v

Figure 5.3. Choosing a language, click on desired language

5.2. Long field editor

The Long Field Editor (LFE) allowsthe user to edit long values, such as descriptions. The LFE works either
automatically or manually. In the case you want to add a long description in a cell you can right click on
the field in the table and select Open in Long Field Editor. In the window that appears you can add and
edit the text. In the case that afield already contains a long value and you wish to edit it, double click on
it; the LFE will open automatically.

The LFE can be opened on a selected node by right clicking on it and selecting View/Edit in Long Field
Editor. The LFE opens on the first field under the node, you can then navigate in the fields by using the
previous and next buttons (1). The field you are currently in appears on the top of the LFE (2). The text
appears and can be edited in the white area (3).

Changes made in the LFE get applied to the field as soon as the LFE is closed or by pressing the previous
or next buttons.
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N NaNe) Education in Blance

=% Blance A
OF=

Mo usage description found in this template for: .METATRANSCRIPT.Session.MDGroup.Actors.Actor(2).Educa
tion

This is a long descritpion in the education cell of Mrs Blance du bois, in order to be used for demonstration
on the use of the Long Field Editor|

3)

L

.f')
\} { Previous ) [ Next )

Figure5.4. Long Field Editor

5.3. Editing multiple cells

It will often be the case that a piece of information (e.g.. continent, country, address etc.) has to be repeated
across the sessions. Instead of typing this data in every session, you can copy-paste it at once into al the
relevant fields. Choose the relevant sessions by holding Ctrl and clicking on them. Thenright click one of the
selected items and choose View/Edit. Y ou will see awindow appearing in which you can edit the sessions.

To edit the selected sessions, take the following steps:

1. Fill one of the session fields / choose a default value from the drop-down menu that you need (e.g.
Country). If one of these session fields is already filled in with the relevant information, skip this step.

2. Right click on one of the selected cell and select Copy.

3. Select the fieldswhere you want to paste the copied information (one by one) by holding Ctrl and clicking
on them. Right click on one of the selected fields and chose Paste.

B Local corpus Locallon.Reglon' e
- g+ PeWi corpus Location.Address
=+ Standard Corpus References
= Standard Corpus

- & Standard (Sessic

.5 Standard (Sessic

- & Standard (Sessic

- & Standard {,Sessi!!

-« & Standard (Sessic

=& Standard (Session) || |%
\

=< Actors (2) \
- & & WrittenResource \‘ I YaNe) Rl o=
" 1 =& Standard (Session) Resource... Standard (Session) Resource Bun... Unspecifi... Euro)
3
Files | Favourites 1 =& Standard (Session) Resource... Standard (Session) Resource Bun... Unspecifi... B . A
: =& Standard (Session) Resource. .. Standard (Session) Resource Bun... Unspecifi... Open in Long Field Editor
&, Working Directories & Standard (Session) Resource. . Standard (Session) Resource Bun... Unspecifi... Hide Selected Columns
& Standard (Session) Resource. . Standard (Session) Resource Bun. .. Unspecifi... Show Child Nodes

[ new corpus
B Copy Cell to Whole Column

Highlight Matching Cells
Clear Cell Highlight
Find/Replace

View Selected Rows
Select Matching Rows
Remove Selected Rows

Figure 5.5. Pasting data into multiple cells

If you want to copy avaue into all the cells of a certain column, select the field you want you copy, right
click it and chose Copy Cell to Whole Column. All the cells in the column will be changed accordingly.
Note, however, that this option is only applicable to one column at atime.
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800 Selection |
Name Title Date Descr... Locati... Locati... Locati... LOCatI..l
=& Standard (Session) Resource... Standard (Session) Resource Bun... Unspecifi... g
& Standard (Session) Resource... Standard (Session) Resource Bun... Unspecifi... Afgha. | Copy
=& Standard (Session) Resource... Standard (Session) Resource Bun... Unspecifi... Afgha. Paste
=& Standard (Session) Resource... Standard (Session) Resource Bun... Unspecifi... Afgha. !
=& Standard (Session) Resource... Standard (Session) Resource Bun... Unspecifi... Afgha.| Open in Long Field Editor

Hide Selected Columns
Show Child Nodes
Highlight Matching Cells
Clear Cell Highlight
Find/Replace

Revert Selected Fields

Figure5.6. Copying the value of a cell to all the cells of a column

It is also possible to simultaneously copy-paste values to multiple columns. To do that, while holding Ctrl
(or cmd), select the relevant cells of a metadata file, right click one of them and choose Copy.

[ NN Selection J
Name Title Date Descri... Loca... Location.Country Location.Region | Location.Address References
=5 Standard... Standard... Unspe...
=5 Standard... Standard... Unspe... Unknown
=5 Standard... Standard... Unspe... Unknown
=5 Standard... Standard... Unspe... Unknown Paste
=5 Standard... Standard... Unspe... Unknown

Open in Long Field Editor

Figure5.7. Copying values from columnsin one metadata file

Now choose the cells within the selected columns in to which you want to paste the copied value by Ctrl (or
cmd) clicking on them (you can also draw a box over them with the cursor), right click one of the cells and
select Paste. The values will be pasted into the appropriate columns.

Note that you cannot copy-paste data from different rows, only from different columns.

Name Title  Date Descri... Location.Co... Location.Country Location.Region
55 Standard... Standard. .. Unspe.__. Africa Algeria
= &5 Standard... Standard... Unspe... Africa  |Alge
= &% Standard... Standard... Unspe... Africa  |Algeria Copy
= &% Standard... Standard... Unspe... Africa  |Algeria Pacle
=& Standard... Standard... Unspe... Africa  |Algeria

Open in Long Fi

Figure 5.8. Pasting values from two columns into several metadata files

5.3.1. Find and Replace

Another option in editing cells is the Find and Replace option activated by pressing CTRL+F when in a
table, or by right clicking on a cell and selecting "Find/Replace”. In this case a line appears at the bottom
of the table with two boxes (figure 5.7); the left box is used to define the term you intend to find in order to
replace. Replacing is not done by typing in each cell you intend to change, but by adding the new term in
the right box. By pressing the Find Next key the term specified in the first box is highlighted in the table,
you can either change it by pressing the Replace Selected key, or skip it and move to the next by pressing
Find Next. Once you have moved to the next term in the table, you cannot go to aprevious. In that case you
will have to select a previous cell to start from and continue searching.
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Editing the metadata

Role Name FullName FamilySocialRole Languag... Ethnic... Age BirthDate  Sex
Researcher oV T Biance Du Bois English Unspecifi... Unspecifi... Female
. Collector,Consultant,Aut... \€¥,* Standard Actor Father,Boss,Partner Unspecifi... Unspecifi...
Editor eV ¥ Stanley Stanley Kowal... English 34 Unspecifi... Male
[t fC _} R bl
|Blance | |Blanche| (" Find Next ) [ Replace Selected Y ( Close )
2

Figure5.9. Find and Replace

5.4. Editing All Metadata of a Subnode

It is also possible for the user of Arbil to get access to al metadata under a node in a hierarchical order
(figure 5.10), asthe order of the (sub)sessions, so as to edit them. To do this, right click on a session on the
tree view and select "edit all metadata” (thisfunction cannot be used on Corpus nodes). Editing can be done
inall cellsin the way it has already been described.

= Standard Corpus

<EF unknown

=< Actors (3)
=@ Blance #
=@ Stanley.,
=¥ Stella,

=+ Standard Corpus

-

-

=¥ MediaFilesY1)
=& Standard (Session) Resource Eundle i
- - v

Standard Cornus

£ Pieter Wittenburg corpus

-

-~

-

-

-~

-

-
=& Standard (Session) Resodrce Bundle

-

[ Files | Favourites "\\

1

-
-
-

-
-
fﬂl
|
|
)

- L
-~
-

B Working Directories
|l new corpus

A

ano Actors (3)

=9 Actors (3)

vﬁ. Blance

~ 7" Field Name Value
Role Researcher
Name Blance
FullName Blance Du Bois
Code
FamilySocialRole
Languages.Description English
EthnicGroup
Age Unspecified
BirthDate Unspecified
Sex Female
Education Unspecified
Anonymized Unspecified
Contact.Name
Contact.Address
Contact.Email
Contact.Organisation
Description
- ""L

=@ Stanley
Field Name Value
Role Editor
Name Stanley
FullName Stanley Kowalsky

Figure5.10. Edit/view all metadata

5.5. Customizing Column Views

When viewing/editing multiple elements in a table, sometimes there are a lot of columns to go through.
It is possible to reduce them by choosing which columns you want to see or which columns you want to
hide. Right click the header of any columni.e. "Name" and select the option Edit This Column View. In the
window that pops up, you can select columns that you want to show (Show Only) or hide (Hide) (if you
check only the Hide column, the unchecked names will appear in the window). It isimportant to know that
the column(s) which disappear from this particular window, are not removed from the corpus itself.

30



Editing the metadata

Name Date Descr... Location... Location....
=t Standard (Session) Resource... Standard (Session) Resource Bun... Unspecifi... Africa Algeria
5.5 Standard (Session) Resource... Standard (Session) Resource Bun... Unspecifi... Africa Algeria
,5 Standard (Session) Resource... Standard (Session) Resource Bun... Unspecifi... Africa Algeria
=5 Standard (Session) Resource... Standard (Session) Resource Bun... Unspecifi... Africa Algeria
EE& Standard (Session) Resource... Standard (Session) Resource Bun... Unspecifi... Africa Algeria

[« NN & Editing Current Column View
Column Name |5how Only | | Hide | Column width
Date = H
Description = =
Location.Address = =
Location.Contingent = =
Location.Country = =
Location.Region = =
Name = =
References = =
Title = [+

Figure5.11. Choosing columns

S0 let's say that you have Date and Description marked as Show only (figure 5.12). This means that if you
would now use this window to check out a node that has other categories than the ones selected with the
option Show only, then these categories will not be displayed. So the window in this particular example will
only have two columns.

If you have a table with: Name, Title and Description and you set the Description to Hide, it means that
Description will never be shown. But if the elementsthat you add to the window have other categories, these
will still be displayed and the number of columns will increase accordingly (assuming that you don't use
the show only option).

One more option of customizing the column view isthe function Limit View to Current Columns, which you
will find by right clicking the header of a column. When chosen, this mode will freeze the current columns
view, meaning that no matter what element you add to the window, only the current categories (columns)
will be shown.

It is aso possible to set the width of the columns by dragging the right or left edge of the column. This
appliesto arbitrary open tables as well as saved column views.

Column Mame Show Only Hide Column width
Date

Description
Location.Address
Location.Continent
Location.Country
Location.Region
Mame

References

Title

OO0O0O000OAEE

Figure5.12. Editing column view

It is also possible to hide a column from the current view. To do this, right click the column that you do not
want to be displayed and choose This column and then Hide Column.
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Name Title P -V
| & Standard...[Standard (Session) Resource Bundle This column (Title) > Fixed column size

=& Standard... Standard (Session) Resource Bundle
=& Standard... Standard (Session) Resource Bundle

=& Standard... Standard (Session) Resource Bundle

=&y Standard... Standard (Session) Resource Bundle

All columns
Show Child Nodes

Column View for this Table

Sawe Current Column View
Edit this Column View
Limit View to Current Columns

Copy Table For Website

[p——

3 Make column fit contents

p =

Figure5.13. Hiding one column

Once you have hidden the unnecessary columns, you can save thisview by right clicking any of the headers
of the columns and choosing Save Current Column View. Give the column view a hame and select OK.

ano Selection
Name Date Descr... Location... Location.... . Locati...
& Standard (Session) Resource... Standard (Session) Resource Bun... Unspecifi... Africa Algeria
&5 Standard (Session) Resource... Standard (Session) Resource Bun... Unspecifi... Africa Algeria
. & Standard (Session) Resource... Standard (Session) Resource Bun... Unspecifi... Africa Algeria
&5 Standard (Session) Resource... Standard (Session) Resource Bun... Unspecifi... Africa Algeria
& Standard (Session) Resource... Standard (Session) Resource Bun... Unspecifi... Africa Algeria Nijme...
A0 Save Column View

Enter a name to save this Column View as

(" Cancel ) ( 0K )

Figure 5.14. Saving Column View

Currently it is not possible to delete the column views that you cregate.

The view you have just saved is also applicable to other tables. Right click the header column of the new
Table, select Column View for this Table and choose the view you want. By default, there are two views
already defined and cannot be modified: All (i.e. all columns are displayed), and Minimal (i.e. displaying
only Name, Title and Description). It isimportant not to forget that each view you createinitially iswindow
specific. In thisway you can use different views for different windows.

Itisalso possibleto set your modified column view as the default column view that will appear in al tables
you open. To do this go to options in Arbil toolbar, scroll to Column View For New Tables and then select
the preferred column view. Thisis now your default column view. (figure 5.15/1).
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m Window Help

| Templates & Profiles...

Local Corpus Storage Directory L

Edit IMDI Language List...
Re-download Current Vocabularies

|»/ Save Windows on Exit 2

| ¥ Show Selection Preview

¥ Check for new version on start
Copy new resources into cache

v Check permissions for remote resources
Always check local metadata files for XML conformance
Track Table Selection in Tree
Show Language in Column Name

Column View for new tables

~p

1 View" in the table heac

i

Edit Column

PeWi corpus

All |
largeName |
largeName?2

new view

v myColumnView

Minimal

Figure 5.15. Setting new default column view

Note: Column views that have been modified and multiple open windows in the working area, either saved
or unsaved, are available after closing Arbil once the programme starts again exactly in the same way they
were before closing it provided the Save Windows on Exit is activated in the Options menu (figure 5.15/2).

5.6. Highlighting cells with the same value

If you want to see, which cells in a table have the same value, right click the appropriate cell and choose
Highlight Matching Cells. Cells with the same value will be highlighted. Y ou can do this with more than
one cell - each new group of matching cells will be given adifferent colour. To remove the highlight, right
click on acell and choose: Clear Cell Highlight, which is visible in the above figure as well.

Name

=& Standard (Session) Resource...
55 Standard (Session) Resource...
=& Standard (Session) Resource...
=& Standard (Session) Resource...
=& Standard (Session) Resource...

Standard (Session) Resource Bun...
Standard (Session) Resource Bun...
Standard (Session) Resource Bun...
Standard (Session) Resource Bun...
Standard (Session) Resource Bun...

Figure 5.16. Highlighting cells

Title

Date Descr... Location... Location... | Copy

Unspecifi... Africa Algeria || Paste

Unspecifi... Australia  Algeria™

Unspecifi... Africa Algeria i . .
Unspecifi... Australia  Algeria | OPen in Long Field Editor
Unspecifi... Africa Algeria | Hide Selected Columns

Show Child Nodes

Copy Cell to Whole Column
Highlight Matching Cells
ear Cell Highlight
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Chapter 6. Searching

6.1. Searching Local Corpus

The search option allows you to find a value(s) throughout either the Local Corpus or the Remote Corpus
(paragraph 6.2). To do that, right click on a given node you want to search in and select Search (you might
also choose a number of nodes by holding Ctrl and clicking on them). A window will appear in which you
can specify where exactly you want to search e.g. within Corpus, Session, Catalogue, Actor etc.

& Standard Corpus

Actor > ] L] blance = bl ( - )
( + ) searched: 18/18 found: 1 stop [ search )
Field Name I-C\iull Value
Role ’ Publisher oY
Name Blance
FullName Blance Du Bois
Code _—
FamilySoecialRole L
Languages.Descripion  FullName English =
EthnicGroup
Age 40

Figure 6.1. Selecting sear ch locations

In the search window you can further specify in which column you want to search. By clicking on column a
drop down list appears which contains pre-defined common values and previously entered column names,
it isalso possible to add any column name to this list, or remove arbitrary items by selecting the value and
pressing shift and delete; deleted values again have to be retyped and searched for in order to appear in
the drop down list again. After specifying the column (i.e. Name), give the value name you look for, e.g.
"Blance", and click on Search.

By selecting either Equal (-=1~]) or Unequal (*=_=)), you will need to specify whether your search results
should match the word you filled in or rather show you where this word does not appear.

6.2. Searching Remote Corpus

In the first row of the remote search it is necessary to specify what you are looking for in the remote corpus
so that the search will be narrowed down within the remote corpus (figure 6.2). The results based on the
first row provide all the nodes from all the sessions with this term (green box below). These results can be
reduced by specifying more valuesin the second search row (red box). After specifying valuesin the second
line searching in the remote corpusis similar to searching in the local corpus.

MPI corpora
wittenburg <remote server Key term (required) 4 found on server
. ( 0

Actor '+ | Name L] Peter | == \ - )
( ] : : e s 2
( + ) searched: 93/93 found: 12 stop [ search )

Role Name

4§ Kita interviewer Kita

4§ Kita interviewer Kita

@ Kia interviewer Kita

@ [Peter Interviewee Peter

@ |Peter interviewee Peter

& |Peter interviewee Peter

4 |Peter Wittenburg {Collector Peter Wittenburg

@ [Peter Wittenburg Zollector Peter Wittenburg

@ [Peter Wittenburg Zollector Peter Wittenburg

@ |Peter Wittenburg, Sotaro Annotator Peter Wittenburg, Sotaro Kita

@ |Peter Wittenburg, Sotaro... |Annotator Peter Wittenburg, Sotaro Kita

@ |Peter Wittenburg, Sotaro... |Annotator Peter Wittenburg, Sotare Kita

Figure 6.2. Sear ching Remote Cor pus




Chapter 7. Exporting and Importing
data

7.1. Exporting data from Arbil

After creating new corpus branches or editing corpora from an already existing archive, you can save your
files and upload them to the appropriate archive. In order to do thisyou need to export your files from Arbil.
To do this select the modified nodes or a branch that contains the modified parts, right click them and select
Export. A dialogue box will pop up, in which you choose the location of the export and the name of thefile.
To complete the export, click on Export Branch Destination Directory.

File: new corpus
Lé DRI
C | [&] Desktop 5 ]
B Local corpus
£ PeWi corpus Narme & | Date Modified B
&~ Standard Corpus El |
= Standard Corpus 4 |
=& Standard (Session) D |
=& Actors (2) £l |
=& MediaFiles (1) |
-] IMD search Friday, March 9, 2012 11:52 AM
[ new corpus Thursday, April 5, 2012 2:50 PM
s
] [v
. = " -
e ~ il File Format: = Directories 'y ]
(T r———
w (" New Folder ) ( cancel ) Export Branch Destination Directory )
Kl Working Directories V/
|| new corpus

Figure 7.1. Exporting files

The following message will appear:

. YoNe Export Branch

The selected export directory is not empty.
To continue will merge and may overwrite files.
Do you want to continue?

(" Cancel ) ( OK )

Figure7.2. Export alert message

Selecting OK will lead you to a new message window where, before clicking on Sart, you can chose the
option Show Details and Options:
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Exporting and Importing data

From: £+ PeWi corpus
To: B /Volumes/Macintosh HD/Volumes/Macintosh HD/Network /Servers /osx01.mpi.nl/Volumes/data2 /home/anavog/Desktop/new corpus

@ Show Details and Options
IE Rename Metadata Files (to match local corpus tree names)
ET Limit Characters in File Names (LAMUS friendly format)
"] Copy Resource Files (if available)

[ Process Details = Validation Errors Resource Copy Errors |

The details of the impart | export process will be displayed here.

<enter name to save these settings>

Total Metadata Files Found:

Total Metadata Files Processed:
Metadata Files already in Local Corpus
Metadata File Copy Errars

Metadata File Validation Errors:
Resource File Copy Errors

Total Disk Free:

4 Y
Start |

Figure 7.3. Export window with details

The options Rename Metadata Files and Limit Charactersin File Names are already checked. The option
Copy Resource Files are explained in the import to Local Corpus section (3.3.1).

7.2. Importing data into Arbil

In Arbil thereisanumber of possibilitiesto import the data. The first way to import datais from the Remote
corpus to the Local corpus by right clicking on the remote corpus and selecting import to local corpus, or
by "drag and drop".

In the case you want to import data from you local computer disk, or the network, you can do this from the
menu bar by going to Files, Import and then selecting the data from your local disk, or the network; your
dataisimported at the root level.

Import Branch (i.e.. importing a piece of your corpus) gives you the ability to import part of your corpus
from your disk to the Local corpus. Reimport (i.e.. re-importing form the remote corpus): in order to make
changes to a corpus you have already exported to the Remote corpus via Lamusiit is essential to reimport
it to the Local corpus and select overwrite changes.

Import CSV (i.e. in the table format) gives you the ability to import edited data in the Local corpusin the
form of atable (for details see section 7.3 below).

7.3. Using an External Editor

As has been noted already, it is possible to open, view and modify the data using external editors such as
spread sheets or text editors. Overall the process is done by moving data from Arbil to the external editor,
making the necessary changes, and then moving them back to Arbil.

Moving data back to Arbil however posses some restrictions; for example, if you copy multiple rows in
atable, the data format cannot be pasted back into Arbil. However it can still be viewed and edited in an
external editor. For this reason after editing data in an external editor, such as Microsoft Excel, you can
save you your datain csv format, and then import them to Arbil by right clicking on the preferred node and
selecting import CSV. Thisway gives you the ability to import the datain atable format; in any other case
you will have to import the edited data column by column, but not all at once.

If cellsin atable corresponding to a single metadata file are copied, then the data will be in aformat that
can then be pasted back into any table in Arbil, provided that the data maintains the same formatting.
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To open datain an externa editor i.e. Ms Excel, select and copy the data from the table , then paste them
in the editor you wish to use.

Name Title Date Descr... Location.... Locatior

_ 2010-07 |  [Europe |Netherl:
DayEight  [Day Eight (14. Jul 2010-07-...|  [Europe  |Netherk

-EE.'_

i DayPve  DayPve  bayFve(9.Ju 2010 2010-07-...  [Europe  |Netherls
"2 DayFour  [DayFour  |Day Four (8. july, 2010) [2010-07-...  |Europe _|Netherld
|+ DayNine ____[DayNine ________|DayNine (15.July, 20... [2010-07-..| ____[Europe __[Netherl

@00 M Workbookl

Formulas

Edit : Font Alignment g Number
r%ln . [®]mn + [calibri@ody) |~[12 [~] As A. g =| = B |abe~ | 50 wrapText + |GE”E,_,|
Pase (P Cearv |B|I|U|[E-|(I[A | l:: BlEEE P
Al 1| @ @ (- fx[ Name

Name Title Date Description Location.Cor Location.Cou Location.Reg Location Adc Actors.Descr References. Qlescription
Administrativa and Misc  2010-07 Europe Netherlands Max Planck Institute for Psycholinguistifs, Wundtlaan
Day Eight  Day Eight (14 7/14/10 Europe Netherlands Max Planck Institute for Psycholinguistifs, Wundtlaan
Day Five Day Five (3. ] 7/9/10 Europe Netherlands Mazx Planck Institute for Psycholinguistifs, Wundtlaan
Day Four Day Four (8. 7/8/10 Europe Netherlands Max Planck Institute for Psycholinguistips, Wundtlaan
Day Mine  Day Mine {15 7/15/10 Europe Netherlands Max Planck Institute for Psycholinguistits, Wundtlaan

Figure 7.4. Editing data in an External editor

7.4. External application

By selecting Open in External Application you can view, and edit, resourses and metadatain the application
that your computer chooses by default, such as a mediaplayer for avideo file, or atext editor for atext file.

» "4 Comprehension | | | Field Name
v "4 Demo Name

[ Title

» "4 Ams Demo Date

» "4 AVATecH Description

v "4 CLARA 2010 Location.Continent
» "8 Admin Location.Countrv
» *& DayEi V!ew .Selected ) ]
» *& DayFi View in Long Field Editor
» "B Day e View all Metadata
» & Day N Search Remote Corpus
» "& Day O Reload
» "& Day S¢ Copy
————
[ Local corpus Import to Local Corpus |
> & PeWi corpus Add To Favourites List

¥ 5+ Standard Corpu
L FULETGR®Y  Open in External Application

v & Standard (Se

» & Actors (2

b & MediaFile

View XML

View IMDI Formatted
Open IMDI Formatted
Export IMDI to HTML

[—— BEI|
—E’ Favourites |

Kl Working Directories
» [l new corpus

Figure 7.5. Viewing data in external application
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Chapter 8. Exiting Arbil

Before exiting Arbil make sure that you have saved all your changes. This can easily be done by the key
short-cut CTRL+S.

You can exit Arbil by closing the main window, or through file -> exit on Wigndows or Linux, or Arbil ->
quit Arbil on Mac OS. In case of unsaved changes amessage will appear and ask if you wish to save changes
before exiting; choose yes or no, Arbil is now closed.
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Chapter 9. Shortcut Keys

In Arbil you can use the following shortcuts:

Table 9.1. General shortcut keys

CTRL/CMD+A Select all

CTRL/CMD+F Find & Replace

CTRL/CMD+S Save

CTRL/CMD+W Close topmost window
CTRL/CMD+SHIFT+W Close al windows

CTRL+TAB Next window
CTRL/CMD+SHIFT+TAB Previous window

CTR+P Hide/Show the selection preview

ENTER (in the tree)

Open the current tree selection in atable

DELETE (in the tree)

Delete the selected node from the tree

Table 9.2. Table short cut keys

CTRL/CMD+A Select all

CTRL/CMD+C Copy

CTRL/CMD+V Paste

CTRL/CMD+Z Undo

DELETE Delete the contents of the current table cell and start
editing

ESC Cancel editing of the current cell

CTRL+ENTER Edit acell in anew window
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